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Children’s Programs Administrator Credential

In cooperation with

New York State Association for the Education of Young Children

The Children’s Programs Administrator Credential has been developed by the New York State Association for the Education of Young Children to assure that child care administrators have the knowledge and skills needed to provide excellent programs. 
The credential requires a combination of formal education and practical experience bound together by an individual portfolio. Empire State College has all of the courses needed in a variety of modes to meet the formal college education requirements. Please visit http://nysaeyc.org/ for information about how to apply for the credential and submit the portfolio. 

College Credits Needed for Candidacy:
1.  An Associate's Degree (or 60 credits towards a bachelor's degree)
2.  18 credits in child development or related courses (could be part of Associates Degree)
3.  18 credits in Children's Programs Administration.
Total college credits routinely needed is 78. On a rare occasion a candidate may have a combination of courses that would reduce that number.

Children’s Programs Administration Required Courses (20 advanced level credits)

1. Children’s Programs: Administration, 4 credits 
Course Description: The purpose of this study is to provide directors and prospective directors an understanding of the administration of an effective organizational structure for children’s programs including personnel and human resource management. Topics covered in this study include:  the purpose and development of vision and mission statements, strategic planning, management theory and roles and responsibilities of administrators, development of personnel policies and procedures, job descriptions, performance evaluations, and leadership styles.  This study meets Topics 1 and technology from Topic 3 of the Children’s Program Administrator Credential of New York State.
Prerequisite:  18 credits in child development and/or related early childhood coursework and experience in children’s programs. 
2. Children’s Programs: Financial Planning and Budgeting, 4 credits
Course Description: In this study students will learn the critical nature of financial planning and its process for children’s educational programs.  Students will explore financial planning as a process for success in the stability and sustainability of children’s programs.  Topics may include publicity and marketing strategies, budgeting, and financial planning.  Students will engage in hands-on experience with the financial planning process and the practical applications around fiscal administration of a children's program.  This course covers topics 2 and 4 for the New York State Children’s Program Administrator Credential.  

Prerequisite:  18 credits in child development and/or related early childhood coursework and experience in children’s programs. 

3. Children’s Programs: Ethical and Professional Standards, 4 credits
Course Description: In this study students will research applicable federal, state, and local laws pertaining to the administration of children’s programs.  Students will examine policies and regulations relevant to maintaining safe and healthy environments. This study provides an exploration of ethical principles and responsibilities fundamental to professionals working with children, families, staff, and the community. This study also provides the student with opportunities to review the National Association for the Education of Young Children Code of Ethical Conduct, including ethical responsibilities for information technology, and the Supplement for Early Childhood Program Administrators. This course covers topics 3 and 4 for the New York State Children’s Program Administrator Credential.  

Prerequisite:  18 credits in child development and/or related early childhood coursework and experience in children’s programs 
4. Children’s Programs: Design and Supervision, 4 credits 

Course Description: This study examines various professional practices associated with children’s programs including curriculum development, design of the learning environment, and program assessment and evaluation.  Topics may include:  developmentally appropriate practice, individualizing for the whole child, planning for children with special needs, the caregiver’s role in supporting play and developing a nurturing learning environment, program evaluation and using technology applications in curriculum and to improve home and school communication. This course covers topics 3 and 5 for the New York State Children’s Program Administrator Credential.  

Prerequisite:  18 credits in child development and/or related early childhood coursework and experience in children’s programs 
5. Children’s Programs: Capstone, 4 credits 
Course Description: The capstone is the culminating study designed to fulfil the coursework portion of the New York State Children’s Program Administrator Credential.  The intent of this study is to provide the student with the opportunity to integrate the information and principles from Topics 1-5 of the competencies.  Students will demonstrate mastery of the principles and skills as a children’s program administrator through the completion of a portfolio or a final project.  This study meets Topic 6 of the New York State Children’s Program Administrator Credential.  

Prerequisite:  Successful completion of courses meeting Topics 1-5 of the New York State Children’s Program Administrator Credential.  

Please note:  Students seeking the credential will need to complete 200 hours in administration in order to submit their application to the New York State Association for the Education of Young Children.  

