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Three Year Professional Development Planning Tool 

  
Before You Begin: 

As a PD Provider holding a T-TAP credential, you are required to reflect on your Professional Development Plan at each 
renewal. When completing this tool, ensure your goals and activities align with the Core Body of Knowledge (CBK) and T-TAP 
Competencies to maintain compliance and support your professional growth. 
 
Step 1: Define Long-Term Goals 
Write SMART goals for 3 years that reflect mastery or advancement in T-TAP competencies and CBK areas.  

Goal 1: 
 

Goal 2:  
 

Goal 3: 
 

 
Step 2: Annual Objectives and Activities 

• To assist you in achieving these goals, break them down into annual objectives.  
• Align each objective with an activity that supports a specific T-TAP competency and/or CBK area. 

 
Year Objective Activity T-TAP/CBK Link 

Year 1: 
   

Year 2: 
   

Year 3: 
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Step 3: Document and Track Progress 
Required: 

• Use the Aspire Registry to record completed PD. 
 
Additional Recommended Tracking: 

• Maintain a portfolio with certificates, reflections, and evidence of practice. 
Year Completed Activities Evidence 

Year 1: 
  

Year 2: 
  

Year 3: 
  

 
RECOMMENDED STEP 
Step 4: Review and Adjust Annually 

· At the end of each year, revisit goals and update your PD planning tool based on progress and new priorities. 
o Reflective Questions  

▪ What worked well this year? 
▪ What challenges did you face? 
▪ What adjustments are needed for next year? 
▪ What new priorities have emerged? 
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